Did you receive an email from an associate editor of the RQJ? Below are the steps you need to
follow to become a Revue Quetelet / Quetelet Journal (RQJ) reviewer.
1/ First, you should have received two emails: an invitation email with information about the article
you were asked to review; second an email with your registration information if the first time you
received a request for review.
In the second email, take note of your username and password (you will be able to change your
password on the OJS platform). The information might be needed later in the process, or if you
want access to the RQJ dashboard later on.
2/ Go to the submission URL (in the first email). You don’t need to register at this stage yet.
Here is the page you will open.

At this stage, you can read the article submission in the “Review files” box. Make your decision to
accept or decline the invitation to review after scrolling to the bottom of the page.

2/ If you accepted to review, thank you! An email was sent to the associate editor. You can now
access the full article submission. Please read carefully the recommendations to reviewers in
English or in French. Continue to step 3.
3/ Step three is your review. You are invited to type your comments or paste them in the box.
Please note that only the comments in the first box will be sent to the authors. Comments in the
second box will only be received by the editor. You can also upload some files you would like the
author to refer to (e.g. the article with your own edits and comments: this is hugely appreciated by
authors), but RQJ does not request a specific document for the review.
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Finally, choose your final recommendation.

The associate editor will receive a notification once you validated your review submission, but you
won’t get a confirmation mail.

4/ You may also be contacted and asked to follow the above steps again on a revised manuscript.
Kindly check whether your comments were taken into consideration by the authors. You can
confirm that the manuscript can be published in its revised version, ask for further edits, or decline
the submission.
Thanks for your collaboration!
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